Host Teacher and University Supervisor
Metastandard Completion Guide
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The Division of Education extends our appreciation to you for agreeing to sert#oasBeacher oddniversity
Supervisor foourteacher candidatdeereat Indiana University Kkomo. Below you will find the information
needed to complete the metastandard rubric evaluation form.

1. In order to complete the rubric, you will netbhe name of the instructor of the IU Kokomo course you are
supporting, the course number, andittstruic t 0 rmailsaddeess.

2. Please go to the following link to find the Division of Education Website at IU Kokomo.
http://www.iuk.edu/~koeduc/
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3. Inthe navigation section located in the left hand column yduindl linksto the three programs the
Division: Early Childhood, Elementary, and Secondadycation Although each program webpage is very
similar in designfor this example we willilsethe Elementarprogrampage for illustration purposes


http://www.iuk.edu/~koeduc/

4. Dependhg on your browser, you may be able to view only a limited amount of information at a time,
therefore please remember to scroll down to access to relevant documents and materials.
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Curriculum Lab Professor and Dean of Education v
£] Done ® Internet
—_—

tart ["[8] Irbox - Microsoft Out.., | [ Host Teacher and Uni... /2 Division of Education:... oo W REBE 145am
/)

5. Nearthecenterof the page you wilfind the headingmportant Resources Locate theMetastandards
for Competency in the Field(green arrow) andlick Submit online.
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6. Onceyou click on this linkyou will be taken to a password dialog b@ke username iseacherand the

password istubric . Please make sure thhis is typed in lowercase, and that there are no additional
characters, like commageriodsor spaces.
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7. After you log on you will see the top part of the evaluation fofou can click on théletastandards
Rubric link (yellow arrow) to access ttemmplete rubric. This is to be used to help you fill out the rubric
and understand the detailed explanations of the individual components.

7

8. Itis important that yoDO NOT select HLWKHU WKH SHQWHU"~ NHwhBritoWwdeinEDFN"~ EXW
this form. If this does occur, it may render the form invalidd anll require that you start oveHowever,
t h &V Diitftonmay be usewvith no problemAs you tab or scrolihrough the documetite window
should continue to move down the form.



